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Internship Offer: Fact Sheet
	Institution

	Name of institution
	

	Field / branch
	

	Short description of the institution
	

	[bookmark: _GoBack]Address
	

	Website
	

	Internship offer

	Internship title
	

	Department
	

	Internship description: 
Potential activities / tasks
	

	Starting date(s) und duration (weeks) of internship
	

	Location/s
	

	Internship requirements

	Field of study
	

	Level of studies
	

	Required competences (e.g. knowledge, experience, soft skills)
	

	Language skills
	

	Other
	

	Additional information

	Compensation or other benefits (e.g. salary, travel card, accommodation etc.)
	

	Additional comments (e.g. on visa requirements, accommodation, administrative processes etc.)
	

	Application process and deadline
	

	Contact person

	Name
	

	Department / position
	

	Email
	

	Telephone number
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